
To navigate through this Tutorial use your mouse, 
or Page Up key or Page Down key

Registration Tour
Unlock the 

“POWER”

of V6.1



Now that you have 
unlocked the new 
and improved V6.1

let’s register
To Register click on one of the 

Register Links



Click this box if you have a 
Government Purchase Card or 
authority to spend money on 
behalf of your organization.  
This will make you an orderer.

Simply check all boxes that
Apply to you!

NOTE:  If you do NOT have 
purchasing authority leave this block 
blank. You will be able to browse, 
shop, create Shopping Carts, send 
carts, but will not be authorized to 
finalize an order.  This will make you 
a shopper.



If you checked the box to have 
authority to spend funds, follow 
instructions to register as an Orderer.  



If you did not indicate 
you have the authority to 
spend money then you 
would be considered a 

shopper



If you do not know your 
DODAAC or UIC, click 
on “Look-up DODAAC 
by Zip code” link

Please enter credit 
card number and 
expiration date

All fields marked with an 
asterisk(*) are required 
for further processing



Enter your Zip code 
and click “Submit”
button.



Find your activity



Enter DODAAC 
or UIC from 
look-up table



Select desired optional 
selections and click 
“Continue” for further 
processing

Follow step-by-step 
rules when creating 
an Account Name 
and Password



Review your 
information for 

accuracy



If correct, click 
the Continue 
button to create 
your account.



You will also receive a 
Confirmation email. 

Click Continue to go to 
the Special Permission 
page.

This statement
Indicates you have successfully 

registered as an Orderer



The tab highlighted lets you know 
where you are in your registration 
process.  Special Permissions is 
where you would request additional 
permissions that you may need to 
perform you job or see special 
catalogs. 

As an example, we will click 
on the form for “May use 
MILSTRIP”



Follow the instructions and 
fill in all the fields



After completing this 
form click on Continue 

button



This is your registration 
information, print this form 
and mail or fax to the 
above address to receive 
MILSTRIP authorization. 



You and your supervisor 
will need to sign this form

Verify your information is 
accurate and click on the 

“Print” button



You will receive this 
notice after you have 

clicked the Print Button

Click on Close to return 
to your account 

permissions page



After you “Close the Window” for 
the MILSTRIP Request Letter, you 
will return to this screen. 

If you need to request 
additional Permissions, click 
on the “Show form” for the 
permission you need.

For access into 
DLA Orders you 

will need to 
complete a 

DODAAC form



If you need additional 
DoDAACS listed under 

your account please 
process this form and 
submit to the Access 

control with your 
supervisor’s signature. 

NOTE:
Army, Navy, Marines, and 
DLA users do not need this 
permission, all others follow 

the instructions above to 
complete this form



When you have completed all 
the special permissions forms 
please click on the Continue 
button to proceed to Express 

Checkout settings



Fill out 
requested 
information

Save Time!
By filling in the “Express Settings” once DOD 
EMALL will automatically fill in your data each time 
you checkout. You can come back to this page at a 
later time if you don’t wish to enter information now.



If you have chosen not to fill 
out Express Checkout 

settings at this time, click on 
“Cancel”

To save 
information click 

Finish



You have completed the 
Registration Process.  You are now 
ready to login and begin your V6.1 
DOD EMALL shopping experience.



Thanks for taking 
our Tour 

And
unlocking the

POWER of V6.1!

Thanks for taking 
our Tour 

And
unlocking the

POWER of V6.1!

Please view other EMALL On-Line Tutorials:
Registration

Account Options
Searching Catalog and Results

Your Shopping Cart
Checkout Options

EMALL Orders
DLA Orders

Stockout Reports
Power Shopping

On Demand Manufacturing (ODM)
Collaborative Task Order (CTO)

Electronic Task Order (ETO)
Material Receipt Acknowledgment (MRA)

If you need assistance 
please call

EMALL Help Desk
DOD EMALL Customer 

Service Only: 
1-877-DLA-CALL
1-877-352-2255 
OCONUS Users 
1-269-961-7766
DSN 661-7766 

Email
dod-emallsupport@dlis.dla.mil

mailto:dod-emallsupport@dlis.dla.mil

